LA DOTD

Utility Relocation Electronic
Management Data System
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URTS - Utility Relocation Tracking System

- LA DOTD uses a database program to assist DOTD
utility personnel in the tracking of all utility relocation
agreements required. The current program is called
URTS — Utility Relocation Tracking System.

- The program gives access to over 40 form letters and
inserts project and company information into the text of
the letter where specified.

- DOTD utility personnel are able to see the status of key
information on a project. Some fields are auto populated
while other fields require manual input from personnel.
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LA DOTD’s means of tracking utility agreements on a
project has transformed over the decades.

Going from a handwritten log:

UTILITY AGREEMENT RECORD Page
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To a custom created database:

i_EiUtiIity Operator - Search privilege -0 x|
File &dd Search Clear

Construction Number:l Operator; I j Type: |

Status T E stimate Awidit T Ag

T Contacts T Summary

— Agreement ) ~ Type Agreement
The Agreement number will be

automatically entered when the " Mo Adjustments Required
agreement type is chosen. The ¢ Waived Drawings

number cannot be entered
manually. or updated. The total " Appraved Drawings

Compenzable Interest Documented: I agreement amount will be

Agreement Number:

Date Executed:

i " Lump S
automatically calculated and HITp =k

entered be this program. " Actual Cost
" URAF - Lump Sum

whork, Daps:

The revised state cost must be manually entered when the bid is approved. " URAF - Actual Cost
This number is used by other programs to calculate the estimate, change order

totals, etc.... Clear Agreement Type I

r— Cost Distribution —work, will be performed by:

State Liability: $ | | 4 ™ Contractar [requires bid approsal]

™ Direct Employees/Continuing Contract

UItility Liability: $ | | %
Betterment: § | I % Bid Approved: |
Total § I— 100 Revized State Cost with bid: I

Database ready. | | A
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The department’s latest database system, URTS (Utility
Relocation Tracking System), was designed so utility
agreements and utility invoices could be tracked on any
given project.

The current system was designed to be used by DOTD
district and headquarters utility personnel.

T4 @ @ Uriities Relocation Tracking System (LRTS) [ ] 2 - B - o= - [FPage -+ (CFTooks v
Utilities Relocation Tracking System (URTS)
gl i Suggestion/Question Facility i

HQ Utilities Module |

District Utilities Module |

Report Manager |

System Manager |

WELCONMIE TO THE LOUISIANA
DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT

Utilities Relocation Tracking System (URTS)
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The program allows all projects in the system to be
viewed at any time.

/2 H Module - Utilities Relocation Tracking System (URTS) - Windows Internet Explorer ;Iﬂlll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or B/W #: I— Agreement No: l—

Associated R'W and Utility Number: I j Operator Type:

Associated

Operston T I | I oRSETS |
3 Application URTS Projects Table

Project Yi*|= m @

a Forms/Letters

o Caption Retrieve Selected Project |
Lead Const Nbr ‘ Marme ‘ District ‘ Parish H
| |[001-01-0027 Union Pacific RR Overpass District 04 Caddo
& Summary | |001-01-0028 Cross Bayou and Relief Bridges on US 20 District 04 Caddo
= Operator | |001-02-0035 U5 B0 ADD CEMTER TURM LAMES District 04 Caddo
FormsiLetters | |oo1-08-0045 KCS Railroad Overpass Mear &da District 04 Bienville
7 Status | |001-06-0048 Black Lake Bridge District 04 Bienville
7 Estimateisucit | |001-09-0063 Creek Bridge on U5 80 District 05 Ouachita
| |001-09-0073 AT "OLE" HWY, 15 District 05 Ouachita
| [001-09-0024 Turn Lanes @ US 80 & Downing Pines Road  District 05 Cuachita
7 Change Orders | [002-01-0041 Widening from Louisville - Gilbert District 05 Cuachita
A Invcices | [002-01-0047 Missouri Pacific RR Overpass District 05 Ouachita ﬂ
.. Youerer
=¥ Generation -
- F Letters &lternate DOTD Construction Project Name

project Numbers

Associated DOTD RAY | Primary

B Utility Project Froject FAP Mumber

Cone l_ '_ '_ l_ ’_ l_ |‘:§ Local inkranet 00% - A
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Preset form letters are easily generated to send to
individual utility companies for a selected project.

ies Relocation Tracking System (URTS) - Windows Internet Explorer — Ellll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or R/W #: W Us167-Us 190 Agreement No: IQQQ?—

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
Prebony ATAT Louisiana- Mr. Michsel A Broussard =Ife fe #] =] .»] __ ToPsiETS
[ e e HQ Utilities Specialist Letters(Runtime Variables)
S A i
a Project il—lgl
Forms/Letters
e Caption
J Funds Select Form Letter: | j
e Motices HI13 - URAF Payrment =
e Letters HI14 - Request for URAF Audit
Summary HO14 - Approved Agreement
Operator HO16 - Approved Agreement/Solicitation of Bids
& Forms/Letters HO17 - Approved Drawings
e Status HO18 -Waiver of Relocation Drawings
Estimate/aucit HOZ0 - Award of Contract for Agreement
N it HO25 - Owerpayment of invoice agreement
gresme
-.§ Contacts
o Change Orders
e IMwoices
# “oucher
" Generation
- Letters

Done l_ l_ l_ l_ ’_ l_ |g Laocal inkranet | 00% - A
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Letters for other sections within the department may be
selected and the date of generation tracked.

/2 H Module - Utilities Relocation Tracking System (URTS) - Windows Internet Explorer ;Iﬂlll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or R/W #: W Us167-Us 190 Agreement No: IQQQ?—

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
Associated

Operator: ATAT Louisiana - Mr. Michael A, Broussard j IEIE ll;l_ﬂl TOPS/LETS

[ e e HQ Utilities Specialist Letters(Runtime Variables)
Tahle -
a Project L @
FormsiLetters
e Caption
e fF Funds Select Form Letter: j

e Motices HI5 - Requestfor Authorization and Funding

e Letters HI13 - Reguestto Closeout Funding

e Summary HIZ0x- Liility Felease

- Operator HI21 - Ltility Working Dess
FormsiLetters

e Status

. Estimatetudit

el Agreemert

e Contacts

e Change Orders

v Invoices

# “oucher

" Generation

e fF Lefters

Done l_ l_ l_ l_ ’_ l_ |g Laocal inkranet | 00% - A
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URTS stores data such as:

Project information

Funding availability

Contact information for current utility representative
Status of the utility agreement and relocation

Utility agreement type and date of execution

Invoice and voucher status

Change orders to the utility agreement

Estimate of agreement and audit status

Important notices DOTD requires on every project

Summary of all agreements on a particular project
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Project information:

Relocation Tracking System (URTS) - Windows Internet Explorer — Ellll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or R/W #: W Us167-Us 190 Agreement No: IQQQ?—

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE

3;?:,:;:;? ATAT Louisiana - Mr. Michael A, Broussard j Flﬁ ll;l_ﬂl TOPS/LETS

I3 Application
7 URTS Projects
S A

Project
(=3 Forms/Letters

Caption

Lead DOTD Construction Project Values:

Project Description: |Reconsh’ucﬁon

& Summary Route: La. 749
=y pherater District: 03, District 02
FormsiLetters
- Status Parish: St Landry
7 Estinatefiuct Plan Delivery Date: 6/30/2007
Letting Date: 712007
, Cha.nge Oreters Project Engineer Code & Name: |Mr. Jody Fontenot [FONTEP
e Inwoices

7 woucher
"% Generstion

- Letters

Alternate DOTD Construction
Project Mumbers

066-02-0012

Project Mame ‘

Cone l_ '_ '_ l_ ’_ l_ |\d Local inkranet 00% - A
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Funding availability:

=lolx|

Relocation Tracking System (URTS) - Windows Internet Explorer

LaADOTD HQ Utilities Module
izijaljE el
Enter Lead Const, C & G, or W #: |8-49-D2-DD‘I4 US167-US 190 Agreement No: 9927
Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;1‘:,';:‘[,‘“1 ATA&T Louisiana - Mr. Michael A, Broussard =Ife fe #] =] .»] __ ToPsiETS
I3 Application Funds -
7 URTS Projects
ol Table
a Project —|—|@|
Forms/Letters
. Caption - Codes:
7 Document 1107 Number: I{)&{)?TZ System Code: 4
& Netices
7 Letters Ident Code: (<] >
& Summary
= Operator  Alternate Procedures:
Forms Letters Requested Date | Approved Date: 212212005
- Status
7 Estimaterfucit
r Funds:
Preliminary Estimate I
7 Change Orders Preliminary Estimate Date: | Ho State Cost: -
v Invoices .
7 woucher E;rgilazlftes‘ Revised State |474108.8 Encumbered §: 515000
" Generation
- Letters Voucher Total §: (444283 34
Requested § IO
Date Requested I Balance §: 70706.66
Date Released |
Funds Remarks:
Cone l_ '_ '_ l_ ’_ l_ |\d Local inkranet | 00% - A
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Status of the utility agreement and relocation:

1o x|
HQ Utilities Module

/= ies Relocation Tracking System (URTS) - Windows Internet Explorer
LADOTE
5] 0] &l @I =1 14 %

Enter Lead Const, C & G, or R/W #: ISA-Q-DQ-DDM Us167-Us 190 Agreement No: 9927
Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;?:,:;:“? ATAT Louisiana - Mr. Michael A, Broussard =l F IE ll ;Iil TOPS/LETS
I3 Application Status

7 URTS Projects
8 Lol viE

| ¥ |

a Project @

FormsiLetters

e Caption
# Funds

Plan-In-Hand Notice Date: 2/4/2003

Estimate/2udit

Engineering

Al Motices Authorization/Agreement 61312003
. Letters Package Date:
Summar
W Date Plans Last Sentto W
= Operator Operator:
Forms/Letters

Notification of Preconstruction 121182007
Conference Date:

—

Notice to Proceed Date:

Agresmert
- Contacts Substantial Completion Date :
. Change Orders Final Invoice Date :
e IMwoices
7 woucher Work Days 180
" Generation
7 Letters Date Completed & Closed: 5/6/2010
Status Remarks:
Closed by SW. |
-
AI 2
Daone |‘:§ Local intranet | 00% - 4
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Choices of utility agreements:

Relocation Tracking System (URTS) - Windows Internet Explorer — Ellll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or R/W #: W Us167-Us 190 Agreement No: IQQQ?—

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;?:,:;:“? ATAT Louisiana- Mr. Michael A, Broussard =l F IE ll ;Iil TOPS/LETS
I3 Application Agreement
7 URTS Projects
S A R
a Project —|—|—|—|—IV m @
Forms/Letters

Mo Adjustments Required\Waived Drawings:
o No Adjustments Date Executed: l—
Required

= Vaived Drawings

& Summary

= Operator Approved Drawings:
FormsiLetters ’7(' Approved Drawings ~ Agreement#: | bate Executec: [T
- Status

7 Bstimeteincit r Lump SumiActual Cost:
Agresmert

7 Cortacts © Lump Sum Agreement#: [2927 Date Executed:  [10/912008

7 Change Orders % Actual Cost
e IMwoices N :
“oucher URAF Lump Sum/URAF Actual Cost:

¥ Gengration  URAF Lump Sum Agreement #: I Date Executed: I

- Letters
" URAF Actual Cost

Cone l_ '_ '_ l_ ’_ l_ |\d Local inkranet 00% - A
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Utility agreement details:

Relocation Tracking System (URTS) - Windows Internet Explorer — Ellll

LADOTE HQ Utilities Module
& 6l sl @] =] & %
Enter Lead Const, C & G, or R/W #: W Us167-Us 190 Agreement No: IQQQ?—

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;?:,:;:“? ATAT Louisiana- Mr. Michael A, Broussard =l F IE ll ;Iil TOPS/LETS
[ Application Agreement Details
"y URTS Projects
- Table
a Project —|—|@|
Forms/Letters

Agreement Type: IAC Agreement # IQQQ? Date Executed: I‘I{)lm{)()ﬁ
Compensable Interest Date: I Work Days: [180

r~ Cost Distribution:

- Summary State Liability 5:  [2574 |2_71 o
= Operator
Forms/Letters Utility Liability (92509 |97 29 %
e Status

7 Estimatersudt Betterment §: 0 IO 9%
Total §: 95083 100% Calculation

# Changs Crders rWork Will be Performed By:
v Invoices " Contractor(requires bid approval) % Direct Employee/Continuing Contract
Youcher

= Generation

. Letters Bid Approved Date: l—
Approved Bid Amount: —
Original Engineering: l—
Approved Bid Amount plus Original Engineering: [

Latest Revised State Cost § Amount: 2574

Cone l_ '_ '_ l_ ’_ l_ |\d Local inkranet 00% - A
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Invoice status:

ies Relocation Tracking System (URTS) - Windows Internet Explorer — Ellll

HQ Utilities Module
] 5l sl 2] = & %

Enter Lead Const, C & G, or R/W #: 849-02-0014 Us167-Us 190 Agreement No: 9927
Associated R'W and Utility Number: I 343-02-0015 - Primary j *View Only*® Operator Type: COMPTELE
‘3;21::1:‘1 ATAT Louisiana - Mr. Michael A, Broussard =l F IE ll ;Iil TOPS/LETS
I3 Application Invoices
7 URTS Projects
S A \/l o | = |@|
a Project
Forms/Letters

e Caption Agreement Type: IAC Agreement & |9927 Date Executed: |1 /92006
Payment Humber: I 2 VI

Voucher Number: I Invoice Date: |4|'29!2008
A Summary . . . o
- Operator Operator's Invoice Number: IRETNNAGE Received By District: I

Forms Letters Irvoice Amount §: 0 To Project Engineer: —
7 Status
£ Estimateisudit Check Amount §: |1 3222 To Headquarters: |
Check Number: |626513 To Accounting: I
Check to Operator: |4|'30.f2008

Generation Auto Generated for Retainage Payment :I

-
1 L2

Invoice Remarks:

- Letters

Done l_ '_ '_ l_ ’_ l_ |‘ﬁ Laocal inkranet 00% - v
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Change orders to the utility agreement:

ies Relocation Tracking System (URTS) - Windows Internet Explorer

1o x|
HQ Utilities Module

[LADD7D|
& 0| =] @] 2] ] %

Enter Lead Const, C & G, or W #: |849-D2-DI314 US 167-US 190 Agreement No: 9927
Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;?:,:;:“? ATAT Louisiana - Mr. Michael A, Broussard =l F IE + | = | Vl TOPS/LETS
I3 Application . Change Order
g URTS Projects
ol Table @l
Project
(=3 Forms/Letters
e Caption Agreement Type: IAC Agreement # |992'|‘r Date Executed: I101'9|’2005
# Funds CO Humber: I VI Transmitted to Headquarters: I Approved:
e Motices
e Letters rCost:
Summary " Increase " Decrease Amount(§): Betterment (%:):
Operat:
= F"::nzs;_rmers Revised State Cost(S): State Liability (%):
e Stetus Revised Total Cost(S): Utility Liability (%):
Estimate/tudit “\Work D .
Agreament ork Bays:
Contacts " Increase (" Decrease Amount: I
Ll Chiargs Revised Total Work Days: I
Invoices
“oucher Change Order Remarks:
= Generation ;I
e fF Lefters
1 ;l_l
Done

LT[ v

00% - 4
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Cost estimate of agreement and audit status:

e ies Relocation Tracking System {URTS) - Windows Internet Explorer =1ax]
LaADOTE HQ Utilities Module

&l 0] &l o =] 18] 3

Enter Lead Const, C & G, or R/W # [f4s0z004 | US167-US180 AgreementNo:  [9327

Associated R'W and Utility Number: I 849-02-0015 - Primary j *WView Only* Operator Type: COMPTELE
3;?:,:;:“? ATAT Louisiana- Mr. Michael A, Broussard =l F IE ll = | 7 | TOPS/LETS
[ Application Estimate/Audit
7 URTS Projects
S A | = |
a Project i @
Forms/Letters
. Caption Estimate:
# Funds Last Updated: W state Cost: lasooo—
o § MNotices
o Letters Work Days: 180
Summary
= Operator Invoice to Date §: |2644.34
FormsiLetters
o Status Paid to Date §: [26a4.34
e e Audit:

To Audit Date: I‘I.“ITJQ{)OS Received Date:

-.§ Contacts

o Change Orders Claimed Amount: |2644.34 Exceptions:

e IMwoices
P Woucher
" Generation

- Letters

Cone l_ '_ '_ l_ ’_ l_ |\d Local inkranet 00% - A
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Key notices DOTD requires on every project:

[LADD7D|
IREERER

ies Relocation Tracking System (URTS) - Windows Internet Explorer

1o x|
HQ Utilities Module

Associated
Operator:

Enter Lead Const, C & G, or B/W #:

Associated R'W and Utility Number:

|849-D2-DI314 US167-US 190

| 849-02—0015-Primar\;j *View Only™

Agreement No: 9927
Operator Type: COMPTELE

ATAT Louisiana- Mr. Michael A. Broussard

I3 Application
7 URTS Projects

Table
3

Project
FormsiLetters

e Caption

Summary
Operator
& FormsiLetters

e Status
Estimate/tudit
Agresmert
- Contacts
o Change Orders
e IMwoices

7 woucher
" Generation

- Letters

\/lEll

=lfe fe +] =].2] TOPS/LETS

Notices & Remarks

Utility Release Letter Date: 1/29/2007

Work Days Letter Date: 1/29/2007

Act 258 to Contractor Letter Date:

Project Remarks:

I‘I.“I(N'QOOB

Delivery Date: 06/01/2005

Done

l_ l_ l_ l_ ’_ l_ |\d Laocal inkranet 00% - v
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Summary of all agreements on a particular project:

=lolx|

Relocation Tracking System (URTS) - Windows Internet Explorer

REERER

HQ Utilities Module

Enter Lead Const, C & G, or R/W #: 849-02-0014 Us167-Us 190 Agreement No: 9927
Associated R'W and Utility Number: I 343-02-0015 - Primary j *View Only*® Operator Type: COMPTELE

A iated . .
O;SE:,::“ ATAT Louisiana - Mr. Michael A, Broussard j |16 |16 ll;l_ﬂl TOPS/LETS
I3 Application . summary -
g URTS Projects
ol Table )
a Project —|@|
Forms/Letters
Lead DOTD Construction Project Values:
- Motices Project Description: |Rec0n5trudinn
7 Letters
W = ummary Route: La.749
=] I?ql)):nr‘last-‘l)_retters District: |03, District 02 C & G Number/Dates:
- Stetus Parish: [t Lanary [rusa
7 Estimaterfucit
Utility Clear Date: [11/112008 |
7 on on Plan Delivery Date: |6f30.f2007 I
ANGE UFAErs
v Invoices Letting Date: ITH!ZUUT I
7 woucher
¥ Generation Project Engineer Code & Name: |Mr. Jody Fontenot [FONTER
- Letters
Copy to Clipboard |
Operator Mame Company Type ‘ Agreeho ‘ AgreeType ‘ AngSkDav AgreeDate ‘ StCost_
| |ATET Louisiana Telephone Q927 aC 180 10/09/2006 2t
| | Southwest La. Electric Electric Distribution 9986 AC 60 07/11/2005 20723
| |US Sprint Telephone M/A MOADIUST 0 03/07/2005
| | Spectra Energy Gas Distributor M MNOADIUST 11/22/2004 =
A —_— : C , hd|

Done

[# 100 -~ 4

T [ s
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A Utility Relocation Electronic Data Management
System such as URTS is an efficient way to track utility
agreements and invoice payments. It allows for a
quicker execution of utility documents and subsequently
a quicker project delivery for the department.

To learn more about LA DOTD’s Utility Relocation
Electronic Document Management System, please
contact the Utility Relocation Section at: (225) 379-1427.




